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Main Screen:

# PayWiz Main Screen E]E

Qptions  Help
ComWiz Computers
Current Period:| Fri 19/06/2009 => Thu 25/06/2009 | Emplapes Status Changes
Employee Details Period Processing
History Time Sheets
Reporis Pay Sheets
Tax Schedule Exit Program
D B o PayWiz
S 1934-2009
Werzion 1.1.0
SAL Server. commercial | Com'iz Computers BJS

This shows the main options along with the current pay period. Once employees are fully setup, you
generally will only use four buttons on right; “Period Processing” to set current pay period, “Time
Sheets” to confirm/enter employee times, “Pay Sheets” where actual pays/sheets are processed,
and “Exit Program”.

Other buttons include:

“Employee Details” — where payees information is maintained. New Employees can be added via
this screen.

“History” — see the full history of an employee including summary of accrued entitlements.
“Reports” — printing comprehensive summary of reports relevant to pay system.

“Tax Schedule” — this panel is for the maintenance of the taxation schedules as the government may
change from time-to-time. At this time this feature is disabled and we maintain the latest taxation
tables for you.
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Employee Details:

Edit Employee Particulars

Tﬁalf E:'S“:Z‘Ia“ad Emplopee FIN - [TC Preferred First : [Tim Day | Start | Finish | Break | Shift
BRE Current First Mames - e Sun (0000 {0000 |0
SIB Current L tMon (0830 (1600 |0
JIEEERE e —— e T Sumame : Tue |0830 (1600 [0
RC Terminated e — : wed 0830 1600 |0
2D Terminated E:: il Sex: [Male '] Thu  |0830 11800 |0
MNH Casual eSS, Fri 0930|1630 |0
PJIH Current Dweliing Mame : |
MLH Teminated 3 e LOOIE §00001E 0
g][_ill__ .IE_:une_nt - Unit 7 Level :[2 From :|3 To:f7 BaseRate: (32 % [g4c00 $17.06/Hr
erminate - —_— |
SIM Current Clzcli Type-igt T Overtime Flate : §
£ Tombasd st} PICIEE | | overme: [~ @15
EMR Terminated Phane: | (HrstFact) 33 @[3
hIS Current w3 @25
DS . Teminated tabile : |
GSS . Current ; : Loading: [0 @[oa %
SMS Casudl Email &ddress ] [Shits] A—@Wz $,_.
JAT » Currerit I @]E'D— 3 $i—
AP Terminated Superannuation : ]ING - :
A Current ; :
e Eﬂ:::t Empluyee.]—% Bl ]s_% Labour Classification : |[Cannington
Gkl Terminated Caloulate Super:  Ordinary time earmings & Gross/Salany | Commenced : [13/02/2009 Ceased:|
Kz . Cazual : -
Show on Papslip ¥ [07/04/2003 8 [594.51 Status : [Current | Ewpiy:]
Holiday Loading : ]29 Daps peryear @ (175 % Taken Start Sick Days Huolidays :]
Sick Leave : ]1 0 Daps per year Allowances Description Amount
Lomg Service :]Eg D aps after 115 Years|{q Prorata | |1
Employee Mumber: | 5445 Leave e Daps after 125 Yearg2 Prorata | |2
Highter E ducation Contribution Scheme : [ i
Tax File Mumber: [ Calurnn :
ax File Mumber 1— olurnn : |2 5
- - Extra Tax to withhaold : $
No Picture Available Deduction Description Amount
Annual Rebate ']No LJ Armaunt $] 1
2
Employee Bank Accoint Details 3
]BSB | - |Accnuntﬂ . 4
Funard :] Classification :] 3
Add New | Delete Emplayes ‘ Export Dt | Print List | Exit

This is where payees details are entered including their tax rate, standard hours, superannuation,
overtime and other particulars.

This panel shown above shows a typical full-time employee working 38 hour standard week, time-
and-a-half overtime rate first two hours and double-time thereafter.
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History:

This History panel shows all past employee summaries for each pay period. The selected payee
shows their history as below:

Pay Ending | Gross | Tax | Super-ER | SuperEE | Sick | Haliday | Unpaid | HECS |~
2008-03-25 $248.00 $9.45 $22.32 $0.00 0.000 0.000 0.000 0.000
2008-10-02 $234.50 $1E.40 $26.51 $0.00 0.000 0.000 0.000 0.000
2008-10-09 $103.50 $0.00 $0.00 $0.00 0.000 0.000 0.000 0.000
2008-10-16 $243.00 $9.45 $22.32 $0.00 0.000 0.000 0.000 0.000
2008-10-30 $401.82 $£38.70 $3E17 $0.00 0.000 0.000 0.000 0.000
2008-11-08 $3287.50 $3E.35 $24.88 $0.00 0.000 0.000 0.000 0.000
2008-11-13 $96.88 $0.00 $0.00 $0.00 0.000 0.000 0.000 0.000
2008-11-20 $248.00 $9.45 $22.32 $0.00 0.000 0.000 0.000 0.000
2008-12-04 $758.04 $118.45 $62.20 $0.00 0.000 0.000 0.000 0.000
20081211 $344.E2 $180.75 $85.02 $0.00 0.000 0.000 0.933 0.000
2008-12-18 $1.0558.05 $218.95 $95.22 $0.00 0.000 0.000 0.000 0.000
2008-12-25 $1.310.2 $300.10 $117.32 $0.00 0.000 0.000 0.000 0.000
2003-01-0 $763.10 $120.10 $E2.62 $0.00 0.000 0.000 0.000 0.000
2009-m-08 117343 $25E.95 $1058.61 $0.00 0.000 1.000 0.000 0.000
2009-0M-15 $359.21 $185.75 $06.33 $0.00 0.000 0.000 0.000 0.000
2009-m-22 $1.194.44 $263.55 $107.50 $0.00 0.000 0,467 0.000 0.000
2009-0-29 $1.116.95 $238.35 $100.53 $0.00 0.000 0.000 0.000 0.000
2003-02-05 $1.129.74 $242.70 $101.63 $0.00 0.000 0.000 0.000 0.000
2003-02-12 $314.84 $170.70 $582.34 $0.00 0.000 0.000 0.000 0.000
2003-02-139 $1.093.63 $230.65 $938.43 $0.00 0.000 0.000 0.000 0.000
2009-02-26 $320.24 $172.70 $o82.88 $0.00 0.000 0.000 0.000 0.000
2009-03-05 $957 47 $185.10 $oE17 $0.00 0.000 0.000 0.000 0.000
2009-0312 $282.97 $162.00 $20.01 $0.00 0.000 0.000 0.000 0.000
2009-03-19 $1.085.26 $228.00 19767 $0.00 0.000 0.000 0.000 0.000
2009-03-26 $1.019.68 $205.85 $91.77 $0.00 0.000 0.000 0.000 0.000
2003-04-02 $633.16 $I0ES $E2.92 $0.00 2.000 0.000 0.000 0.000
2003-04-09 $443.37 $45.70 $33.90 $0.00 1.000 0.000 2.000 0.000
2003-04-16 $1.091.37 $230.00 $98.22 $0.00 0.000 0.000 0.000 0.000
2009-04-23 $1.055.26 $217.95 $94.97 $0.00 0.000 0.000 0.000 0.000
2009-04-30 $1.178.74 $268.50 $106.09 $0.00 0.000 0.000 0.000 0.000
2009-05-07 $296.63 $161.20 $79.80 $0.00 0.000 0.000 0133 0.000
2009-05-14 $1.045.42 $214.60 $34.09 $0.00 0.000 0.000 0133 0.000
2009-05-21 $292.06 $163.35 $20.29 $0.00 0.000 1.000 0.000 0.000
2003-05-28 $1.210.2 $268.60 $108.32 $0.00 0.000 0.000 0133 0.000
2003-06-04 $1.004.37 $200.85 $30.29 $0.00 0.000 0.000 0.000 0.000
2003-08-11 £1.041.42 $213.25 $93.73 $0.00 0.000 0.400 0.000 0.000
2009-06-18 $370.24 $189.45 $a7.38 $0.00 0.000 0.000 0.000 0.000
2009-06-25 $1.161.52 $263.15 $104.54 $0.00 0.000 0.000 0.000 0.000

Along with their respective entitlement tally at the bottom:

| Date Commenced Emplopment : | 01/12/2008 | Sick Leave Taken: | 3.000 [ Holidays Taken: | 2867 | Unpaid Leave Taken: | 3333
Exit
| Completed W/ eeks of Service: | 28513 | Sick Leave Dwing : | 2483 | Holidays Owing: | 8100 &
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Reports:

This panel allows users to select report type and period dates and either preview or print desired
report. Reports are pertinent to payroll contents and are shown below:

wm. PayWiz Reports |:| |E|E|
Options

From Ta | PIM
{E/0E/2009 == |25/06/2009 — |

Employment Surmmary
Holiday Summary
Haurs Surnmary
Labour Classification
Fayment Surmmary

Sick Day Summary

T Ty Y Y Y Y

Superannuation

Preyiew Prirt

Period Processing:

This panel is where the current pay period is set. Once pay system initial pay ending date and term
(eg weekly) is set, this panel is used to advance each pay period — “Update as Current” and next pay
period is ready for processing.

. Set Current Pay Period |Z||E|E|
Option

=N June 2009 R | July 2009 o

1 2 3 4 5 B 12 3 4
8 9 10 11 12 13 5 B 7 8 9 10 M
14 15 16 17 18 13 20 12 13 14 15 16 17 18
21022 23 024 25 28 7 19 20 21 22 23 24 &5
28 2y 20 B 27 28 29 30 A

T Today: 29/06/2009

Current Pay Pernod
< [ Fri 18/06/2009 => Thu 25/06/2008 » |

Import Times |

Path For Logen Times : [F-yshareddozsteasheibh TIMERNTIMES [=]

There is also an advanced setup process for importing employee times from time entry system not
covered in this manual, however you can enquire with technical support should you require this
option.
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Time Summary:

This panel allows for you to enter you payees times for the pay period. Then when you click
“Process” it produces the summary table according to their rules outlined in the Employee panel to
calculate such figures as overtime, standard hours, meal breaks etc.

There is some over-ride codes for hours in the “Code” menu for such things as “Sick” leave and “Hol”
for holidays etc where hours are outside normal worked ours.

= Employee Time Summary |: E”zl
Cptions  Code

5 Time Sheots: i 19061200 = Thu 25002008
Processzed

Processed Date J Day J Start ] Finish] Code ]ActualStart ]Actual Fitish ]
Processed 19/06/2009  Fri 0830 1730
= 21/06/2009 Sun 0900 1800 T20

Mo Times 220652009 Mon 0830 1700
Processed 230652009 Tue 0830 1730
Processed 24/06/2009 ‘wed 0830 1800
Processed 25/06/2009  The 0330 2000
Processzed

Proceszed

Processed

Proceszed

Proceszed

Proceszed

MNa Times

[ Date | Day | Start | Firish | Code
I | | | | £ud Process | Frint ‘

Current Employee : l TC r

| Fi | Sat | Sun | Mon | Tue |wed | Thu || Total
Taotal'work Howrs: | 9 | ] | B8 | 13 | 38 | 115 || B&5
Std Work Hours: [ & | [ o |75 |75 |76 |75 || 3
Meal Break : | | | | | | | |
Overtime: [ 1 | EE I S
Total Hours | g | | 1 |85 | 4 | 95 | 115 || GER
. ] e Iélmﬁloymer:ult: ] EAEE ]S|ck P ] T o ]“Il-llo.lic.la_l,ls TEReTS ] i} ] Llr;p;aid.L;eave T ] SHiT |
| Completed "weeks of Service: | 19605 |Sick Leave Owing : | 2770 | Holidays Owing : | 5.540
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Pay Sheets:

The last process in doing pays is to produce the final paysheet. This panel allows you to select
employee and hit “Process” to create their paysheet using all times set out in the “TimeSheet” panel.

Reserved codes are used to show hours, overtime, sick leave and holidays etc as applicable. Other
codes can be utilised to add your own entries for addition to deductions from pays for either before
or after tax as applicable.

wm. Employee Pay Sheet Particulars ._||E||g|
Options  Help
JRE Processed
BRE Processed ’
C ¢ Empl ;
SJB Processed SRR l TC }
tH Mo Times Ikerm ] Description ] Add/Ded I (ty 1 Flate_j Y alue ]
CFHRIH Processed 1.1.0  Standard Hours A 3800 17.0526 $E648.00
=[] Processed 111 Owertime & 1.5 &, 7.50 25,5789 $191.84
SIM Processed 11.2  Owertime & 2.0 1 11.00 34.1053 $370.1E
MJS Processed 145  Retal borus A 1.00 100.0000 $100.00
G35 Processed 1.9.0  Total Gross Wage 1314.9929
SMS Processed 220  Tax[P.AY.E.] Deduction 1] 1.00 301.3600 -$301.35
JAT Processed 231 Emplayer Super @ 9% 118.3499
== E Processed 299  Total Met'wage 1013.6500 $1.01365
G LEw Processed
K2 Mo Times
[ ttem | Dezcription | Add/Dec | O | Rate
I I I | fudd
Process ‘ Print ‘ Email PaySlip ‘
- ] [-J.e.u.te tommenced E"m|:;lo_l,lmer;t: | 13#02;’2009 T ]S|ck L;aave Téken: | 'IUUU ]..I-I.nn-lilﬁays '-I'c‘-nl-aen 7 | 2DDEI ] Ur%péid.L;eave Téken: | 'IUUU
| Completed ‘Weeks of Service : | 19,605 |Sick Leave Owing: | 2770 | Holidays Owing : | 5.540
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