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Getting Started

Upon starting CashNET you will be prompted for a PIN (Fig 1.0), if you have just
installed it, enter the administration override pin (OVR) and click OK.

Please Enter your PIN to Login

[FIN]]
oK.

Fig 1.0 — The Login Panel

This will then bring to the main screen (Fig 1.1).

* CashMNET - Main Screen

Cptions  Help
Marme: pohn Citizen 51: Identification 52 |
Address: [27 Pretend St [ | [
[ fwia [iivers Licence  [1234797
Callcup |5250 |—‘ | | |
No Picture Available
Phane: | DOB: [ 10/06/13974
_ M | | |
IName ID: 7752 ID Points: ,W
Mo Futher Deals : Commercial Agents Freguent I
Dealer ‘W arning TotLoans:[339] $51,184.20 Forfeited : (100 1%
Cur Loans ;| Redeemed: [234 | B3z
Int. Surpluz ] [$2,558.00) Tot Surpluz: | $29 38522
Caontract Ho | Date | E =piry | Amaount | Paid | EBalance | Staff | Summary ~
EO4L1 224272004 $10.00 Bruce ABC video recarder Y2
F1L044729 12/01/2004 Seized $70.00  19/01/2004 $0.00 Bruce Kodak camera
L044301 12/01/2004 Redeemed $10000  23/01./2004 $0.00  Grant jwe car cd player
BO4438 038/01/2004 On Shelf $130.00 Grant kodak camera
LO44198 08/01/2004  Redeemed $150.00  23/01/2004 $0.00  Grant jewellery RYRCZE 4.2gm 14ct
BO4A23 06/01/2004 On Shelf $125.00 Gavin nokia mobile phone
FLE04825 0640142004 Seized $30.00 Grant nokia mobile phone
Fe04a20 05/01/2004 Seized $150.00 Bruce Fuijifilm camera
LO4a101 04/01/2004  Redeemed $60.00  28/03/2004 $0.00 Bruce BOLLE sunglasses
L0427 02/01/2004  Redeemed $80.00  28/03/2004 $0.00  Gavin jewellery AYMMAE Sgm Sat, jewellary NYMMXT 4.
BO3LEE 1541272003 On Shelf $150.00 Gavin naokia mobile phone
LO3k120 05/11/2003  Redeemed $75.00  24412/2003 $0.00  Gavin jewellery AYC5R1 Gam Sct, jewellery NYNN<T 4.
LO3KE3 04,/11./2003 Forfeited $100.00 $0.00 $0.00  Gavin nokia mobile phone, teac video recorder
LO3kA1 0241/2003  Redeemed $E000  28A2/2003 $0.00 Bruce BOLLE sunglasses v
fir =
p % g%g Barcode / Reference : |
SEL Server: comwizd | Cw Server : 192.168.10.123 | Cash City Cannington | 04401 22005 User : Lawrence

Fig 1.1 — CashNET Main Screen

Before Beginning

Please note that before continuing through this manual you should first setup
your company’s ‘Licence Details’ (see pg 13) and add yourself as an employee
(see pg 16).

Adding a Customer

Before adding a customer, you should perform a search on the customer name.
This is done to avoid creating duplicate customers in the database. To perform a
search, click the search button (the magnifying glass image) and the Search
screen will appear.



This panel allows you to search on Name, Contract, Property and Jewellery
Details using the tabs in the centre of the screen (Fig 1.2).

Mame ID

Surmarme Given Mames DOB Address

Search Option Tabs

ame Details ] Contract Detailz ] Froperty D etailz 1 Jewellery Details 1

Farmat: Surname, Given Mames

Name:|
Cust 1D :|
DOB : |

Farmat: ywyyrarndd

5

uburb |

[P

S1:|

|S2:|

Search I

Reset Farm Add Mame

Print List

Lancel ]

Fig 1.2 — Search Screen

The default tab is ‘Name Details’. Enter the customer’s name you want to add in
the ‘Name’ field (Use the format ‘Surname, Given Names’) and click the ‘Search’
button.

If the customer name is displayed in the list on the top of the form, simply double
click on their name and you will be returned to the main screen with the
customers details displayed. If no name is displayed in the search results list then
they aren’t in the database. Click the ‘Add Name’ button. You will be prompted to
enter the customers surname, first name and date of birth, after you enter their
details, click ‘OK’ and the ‘Name Details’ screen will appear (Fig 1.3).

& Name Details

Cplions
| CustID : 13942 [ Drganisation ADDRESS HISTORY
[ Surname [ Given Mames | DOB
|BLACK, |Frank |03/04/1383
~ Address
[ Dwelling Name | Phone
| [555-1234
| Flat/Unit | From [ To I Eral ™ Flagge i
l ]'I l | WARMNING
5

| Street Name | Type | Occupation [ ABN 1

| | A G
|Twa 1St LJ DN
[ Subub T [ 51 [ 52 B
[Threetawn [4567 [ [ Eu0D

SRTO ]Lasl Changed.l ]
| ID Type | Izsued By | Mumber OnID | ID Date SEODB
IM JD”\"E'S Licence L”WA |m 233347 ‘ Expiry 101 /0172006 MV ]ll]l] ]Loan Interest Fate Override : | | %
[ = | | | | I
[ =l | \ | I O
T < | | | mmimin . .
Total: [100 iRl

Fig 1.3 — Name Details



Once here, simply fill in the rest of their details, including identification, and click
the ‘OK’ button. This will return you to the main screen with the customer details
displayed.

Performing a Transaction
To perform a transaction (Buy/Loan/Buy Back/Consign), click the ‘New

Transaction’ Button (The Scroll Document on the main screen). This will open the
‘Transaction Details’ Panel (Fig 1.4).

Customer Transaction Details

-
Options  Impott

: Total Paid
| MName : ]Frank BLACK Edit

|Transacti0n #: | Mew Contract | Date: |D4£D1£2DDE 1 Time:: |13:21:58 Disposal

| Amaunt ; | $0.00 | Dizc Period 1 : | | -4 | | Days Other Charges ‘
| Balance : | $0.00 | Dizc Period 2 | | F4 | | Days -
Wiew [tem Status
| Expiry : | 0401 /2005 | Dizc Period 3 | | 4 | | Days -
| LELE | |M0nths | LTS | ’_? Sl ! Total Mumber OF tems [nvvalid
| Aticle | Oty | Amountl RAP | Make/Arist | Model/Title i Other Features

’Tlansaclion Error Indicator ‘

Selected Trangaction [tem D etails

| Barcode | Item Type | Price Paid $RRF | Oty |Tested Hold Infa

[ | H

| Makeddirtist | todel/Title | Serial Mumber | Colowr

| Enaravings | Other Features | Origin | Tran D Copy Az New
T deweley [ [ [ [ [ 22 Add ltem ‘ Delete ltem Beset/Clear ltem ‘ Storage Location | Lfint Transaction

Staff : Lawrence

Fig 1.4 — Transaction Details

You will notice the ‘Transaction Error Indicator’ is immediately displayed with the
error ‘Total Number of Items Invalid’; this is because there are no items added to
the transaction yet. As you complete the transaction, this indicator will inform you
of any errors you have made as you go.

From here you can enter each items details in the ‘Selected Transaction Item
Details’ section at the bottom of the panel. After you have all the details correct
for the item you are going to add, click the ‘Add Item’ button. When you have all
the items entered and are ready to complete the transaction, use the transaction
type selector (Fig 1.4) to select Buy/Loan/Buy Back/Consign and the balance,
expiry and other fields will be filled in automatically from settings in your Licence
Details (see pg 13). Then simply click ‘Print Transaction’ and the transaction is
complete.



Redeeming a Loan

To redeem a loan (from the main screen), double click on the loan you wish to
redeem, and click the payment button. The Payment processing panel will appear
(Fig 1.7).

Previous Loan Information

| Original Contract Amount : | $70.00
| Manthly Interest : | $21.00
| Previously Paid : | $0.00
| Other Charges : | $0.00
| Balance Due : | £322.00

— Less Tendered : |

| Discount (If Applicable) : |

| = New Balance - |

| Change : |

Pay Out Lancel |

Fig 1.7 — Loan Payment Screen

Once at the loan payment screen, you will notice the balance (including any other
charges) has been calculated. Simply enter the amount you are receiving in the
appropriate box on the left (cash, visa etc) and click the ‘Pay Out’ button. This
will flag the loan as disposed by redemption.



Holds / Extensions

Putting a hold on a loan will stop it from becoming overdue. To achieve this, from
the main screen, you simply double click on the loan that you wish to redeem,
this will bring up the Transaction Details Panel (Fig 1.4). Then from here, you
click the ‘Hold Info’ button and the ‘Follow Up / Hold Information’ Screen will
appear (Fig 1.8).

i, Follow Up f Hold Information

| Transaction # | TranExpiny | Hold Expiny
[ L0sAZ1 | 02/04/2005 |

Last Hald | Expiry | Staff | Spake Ta Hald Details

| Last Hold | E=piry [ Staf | Spoke To | Hald Dretailz
i12.-"EI1f'2EIEIE 09:36:45 E’D'IHZDEIE | Lawrence |.&dam Robert COTTRILL ]

el |

Fig 1.8 — The Hold Info Panel

Once here, click the ‘Add New’ Button. You will notice that the ‘Add New’ button
has now changed to a ‘Save’ button. Today’s date will automatically be inserted
into the ‘Expiry’ field, as an indicator of the correct format. Change this to the
required date, enter the name of the person who requested the hold, add any
relevant notes and click the ‘Save’ button.



This will return you to the Transaction Details Screen, and you will notice that the
Hold date is displayed at the bottom of the panel (Fig 1.9).

Customer Transaction Details E@

=
Options  Impott

'
| Name:]. Edit .

]Transaction #: ] LOoBa21 | Date: ]D2£D1£2DDE 1 Time:: 114:3?:1? Disposzal

[ Amount: | $12.00 | DiscPerod1: (20 [% [7 | Days Other Charges ‘
| Balance : ] $15.60 ] Disc Period 2 : ] | 4 | | Days _
Wiew [tem Status
| Expiry : ] 02/04/2005 ] Dizc Period 3 ] | 4 | | Days
| Term: {3 |M0nths ] Interest : {30 rid ™ OnShel
I Aticle | Gy J Amountl RAP | Make/Arist | Model/Title | Other Features

0 compact disc 1 $3.00 Lenny Kravitz Greatest Hits

002  compact disc 1 $4.00 Pearl Jam Lozt Dogs

003 compact disc 1 $1.00 Warioug Airtist William Shakesp...

004 compact disc 1 $2.00 Minigtry of Sound  Hard NRG The .

005 compact disc 1 $1.00 Spice Girls Spice World

006 compact disc 1 $1.00 varous songs for my wte...  [Hold Information

anzactio Ietail = 1~ Tranzaction Type

| Barcode | Item Type | Price Paid $F|ﬁ‘F’ | Oty |Tested " Buy
I l B * Loan

| MakedAtist [ Model/Tile [ Serial Mimber [ Colowr i Pagment

| Enaravings | Other Features | Origin | Tran D Copy Az New
] | IEEES
I deweter[ [ [ _ Addllem ]l -Belete [tem J Reset/Clear ltem ‘ Storage Location | Lfint Transaction

Hold (15/0472005) |

Fig 1.9 — The Hold date is displayed on the transaction footer

| Stalf : Cameron




Stock Control

Stock Control includes three sections, General Stock Control, Overdue Stock
Administration & Stocktake.

General

Stock Control

General Stock Control allows you to search on stock and perform stock
maintenance/manually adjust stock properties (Fig 1.5).

&, Stock Contro

| Administration

Stock Control Tabs

ij@i_ﬂﬂn—
Stock Control ] Overdue Stock. ] Stockiake = ’EM
Stock ID | 176921
Stock (D : 51: | Reference : | Lo4D2g | Related ID ‘
ISCE?téaCt Ndo. : | ]ISBN Barcode : | | Origin : ‘
arcode :
52:
: Store Barcode :
Sl Baj;c:c:e “— ftore Barcode : | Mo Picture Available
— ”rqliel quitar = [ Adticle : |guitar | Price Paid ${100.00
ake / Artist : :
Model / Title : [ | Make / Arist: [ashion [ RRF $245.00
JEWEI ;U;j; ' 54 | Madel / Title : |dr25c:eqtbh | Engravings : ‘
erial # : ,—;
Engravings : | Serial # : | | Colour : ‘BLU
z ,— i~ In Stock - On STl
7 EOItOL"' | 25 | Dispasallnfa : | oy & o
escription :
Shelf Date : Jewel Code : N N | N
Dis.posa\ Welie: [Bty: |1 [ty Seid: | | Oty Retumed: | Stock Retur ||12/11/2004
Dispozal Info : Tran, Type™c Stock Movt
?mmegdid : e ALL | Diescription : |semi acoustic
rans. Date :
" Buy > : 5 3
InStock | On Shelf - Disposed| | gan S ‘ | 52: ‘ | 53: ‘ | 54 | | 38 |
125 O 1 " BuyBack Jewellery Description
N £ 30 =N " Consign
Stock Search Panel Drag & Drop Photo
Search Mew Search ‘ Technology
I< 29 of 34 - | Extra D escriptiondlnformation Frint Jewel Tag |
Sticker Sh
StigkercTend _Sheeteflen  ickar ltam Global Stock Sticker
0 0 Printin
Pt Sticker Select
Total For Selection: $1,611.55

Fig 1.5 — Stock Control Administration

The Stock Control tabs at the top left of the panel allow you to switch between
the different stock control modes, allowing you to edit stock, book overdue stock
onto shelf, perform stocktake functions and print product stickers simultaneously.

The search panel allows various types of stock editing, including search by
transaction date, shelf date, disposal date, shelf status and many more. It's even
possible to attach a photo to a particular stock item, simply drag the image file
over the ‘No Picture Available’ label, and the ‘drag & drop’ feature will
automatically attach the image to that stock item.



Overdue Stock Administration

The Overdue Stock Panel allows you to move expired transactions onto the retail

shelf for sale (Fig 1.6).

| . Stock Control Administration

Options  Help

Hald | Send Ta Auction |

Check Shell ARF. | selectal |

Transactions Included

Overdue Stock

Overdue Stock Grd

LO4B172

LO4CT1E
LO4D223

Loan  D8/02/04

4
Loan  23/03/04
Loan  11/04/04

08/11/04

23/11/04
1141/04

$275.00  SAFE

$106.00
$126.00
$350.00  RaCK

$16000 BL1O

Stock Control - Overdue Stack | Stackiske] M
Contract No wpe | Tran Date | Expity ‘ Balance | Location | Name on Contract fad
Remave from List | Baok Into Stack | L044754 Loan  27/01/04 27111704 $12500 ENDOF&  STURROCK, Michesl
L04B32 Loan  03/02/04  03412/04 $96.00 SAFE JUPP, Mewille Joseph
LO4B117 Loan  04/02/04 04/11/04 $13500 START .. MASSER, KYE ANTHONY

DAYE. KEVIN SYLVESTER

BEMNELL, Floyd Patric:

Buys I Print Full List L04D260 Loan  12/04/04 12/11/04 $500.00  SAFE MARENIC, lvan Marko 3
Iéz:rgacks g Frint Summany Item ‘ Stock D | RelatedID | Sell /Reserve | 52/ LotNo | Store Barcods | Cost| Itar.n Da.scriptmn i |
Consigns oo 176476 10.00 3.00  digital video disc The Lion King
ooz 17E477 10.00 3.00  digital video disc casper
Oonz 176478 30.00 7.00  playstation 2 playstation game enter th
Joog 176473 25.00 F.00  plapstation 2 playstation game wic |l e...
Ooos 176480 1200 4.00  playstation plapstation game spphan fil
Last Interest Fayment Made /| 25/10/2004 Ooos 176481 12.00 400 Plapstation playstation game Smackdo,
Mumber of Interest Paymanls[ a ooz 176482 10.00 400  Plapstation plagstation game die hard L.
Redemption Performance E4% Ooos 176463 8.00 Ring Gold Ladies Weight 2.4gm, 3cty.

ransaction Statistics

Sticker Sheet Settings

Stickers Pend.  Sheets Req Sticker Ikem

o [ o
Clear Print Sticker Selection

Items in Selected Transaction

Fig 1.6 — Overdue Stock Administration

As you go through each transaction in the Overdue Stock Grid, simply enter your
Sell/Reserve Price and Click the ‘Book into Stock’ button. The panel also contains
transaction statistics, which may help you decide whether or not to put the
transaction on the retail floor, based on the customer’s redemption percentage
(how often they pick up their goods), number of interest payments made and the
date of the last interest payment.

Stocktake
The stocktake panel allows you to check all of the stock on your retail floor

against what the computer reports you have, and correct any mistakes (See
Stocktake HowTo Document).

10



Licence Details

The Licence Details wizard holds your entire program ‘Personal Settings’. You can

reach this panel from than main screen by clicking on the options menu and

choosing ‘Licence Details’. Once here, to edit the details, click the ‘Unlock’ Button
(Fig 2.0). If you have an ‘Admin Password’ set then you will be prompted for it.

. Licence Details Wizard

Store Particulars

Entity Infa - |
Company &BH : IS? E37 024 934
Address [Line 1) |2/171 Abemethy Fd
Address [Line 2): |Belmont Wi 5104
Fhone : 194?5 0500
Fax: {9475 0511
Other Label Text 1: |
Other Label Text 2: |

|| GST Information
| GST Commencement Date : {EI‘I A0742000

| G5T % on Unredeemed Stack : |

| GST % on Other Stack : {10

Cancel

< Back

Unlock

Fig 2.0 — The Licence Details Panel

The first Licence Details panel includes the following fields:

Phone — Company Phone Number
Fax — Company Facsimile Number

11

Entity Info — Additional company letterhead information
Company ABN — Australian Business Registration Number
Address (Line 1) — Company Address Information
Address (Line 2) — Company Address Information

Other Label Text 1 — Customisable Label for Transaction Ticket
Other Label Text 2 — Customisable Label for Transaction Ticket
GST Commencement Date — GST introduction date
GST % on unredeemed stock — GST percent to claim on loans
GST % on other stock — GST percent to claim on buys




Licence Details Page 1

| Licence Details Wizard - Page 1

Types of store contracts
| Buys ¥ [Consigns [ | Laans v o Buy Backs [~
| Tem: |14 Days  =|[3 \Months |
| Interest Fiate : | |20 | Percent
| Mirirmumn Fee : | |
| Dsily Charges : | [10
| DOverdue Grace Period : | [Daps | | Daws
| Mirimum Client Age : |13 ['Years |18 |'ears
| Discount Period 1 : | A | 20 % |7 |Days
| Discount Period 2 : | A | | % | Draws
| Discount Period 3 | A | | % | Draws
| Interest Woarding : ] |Per Manth or Part Thereof
| Printouts : |1 |2
| Shaw Payment Histary - r B
| Chow Payment B alance : B B
| Show Price Breakdavn : v v
| Prampt To Print Receipt : B B
| Ao Print Fleceipt B B
| Allaw Partial Payment : r B

Cancel < Back Mewt »

Fig 2.1 — The Licence Details Panel — Page 1

Term — The term of the transaction

Interest Rate — The percentage of interest charged

Minimum Fee — The Minimum charge when collecting a transaction
Daily Charges — A daily fee or storage charge

Overdue Grace Period — The number of days after the transaction expiry
before the transaction will show on the overdue list

Minimum Client Age — The minimum age a client must be to loan/sell
goods

Discount Period (1 - 3) — An optional discount structure for early
transaction redemption

Interest Wording — The editable wording for interest payments
Printouts — The number of transaction tickets to print

Show Payment History — Show list of payments made towards loan on
receipt

Show Payment Balance — Show total payments made towards loan on
receipt

Show Price Breakdown — Show the price paid for each item on a
transaction

12



e Prompt to Print Receipt — Prompt the user to print a receipt when a
payment is made

e Auto Print Receipt — automatically print a receipt when a payment is made
(this option will disable the ‘Prompt to Print Receipt’ option)

o Allow Partial Payment — Allow partial interest payment to extend a loan

Licence Details Page 2

| Licence Details Wizard - Page 2

Police. Admin. Contract Numbering Formats

2nd Hand Dealer # : 0000396 | Pawnbraker # : |00000395
Laga File Parameters : [10,2,02.0.2 | Tranzaction Format ; |LW:-:nnn j

Logo File Mame : ]'x'xcash:-:'l 01 %graphics\CASHCITY . BMP

|
|
| Admin Password ; ] [Secaonds to PIN Timeout : ]EEI
| |
[ Police Diata File Path : [\ Cash2\T aghlmport 1)

v Prirt Letterhead on Forms [w Prompt For Door Count In Balance Sheet
[w Frint Footer On Contracts

[ Seperate PIM toVYerify Contracts

[ Show Payment Hiztory on Redemption Docket

| Customer Phata Path - | _J L
| Property Phata Path - | _J L

i Setting Stored Locally

| ID Card Settings

Daps Card 1z alid

|

| Front Mag :
| Back Mzg:
|
|

Lagn Parameters

D Card Loga

| Cancel < Back | M et »

Fig 2.2 — The Licence Details Panel — Page 2

e 2" Hand Dealer # - Secondhand dealer registration number

e Pawnbroker # - Pawnbroker registration number

e Logo File Parameters — Format (X, Y, Scale X, Scale Y) Used for positioning
logo image on printouts

e Transaction Format — Transaction Number format options

e Admin Password — Optional password for secure areas (Administration /
Licence Details etc)

e Seconds to PIN Timeout — How many seconds of inactivity before the login
screen displays

e Logo File Name — Location of the printout logo file

o Police Data File Path — Path to export police data

e Print Letterhead on Forms — Option to print or leave off the company
letterhead

13



e Print Footer on Contracts — Option to print extra details on the bottom of
the contract
e Separate PIN to Verify Contracts — Option to have the deal checked by
another staff member before the transaction is printed
e Show Payment History on Redemption Docket — Option to show details
from each payment on the redemption docket
e Prompt for Door Count in Balance Sheet — Prompt staff to enter door count
when counting/balancing tills
Customer Photo Path — Path to storage location of customer photos
Property Photo Path — Path to storage location of stock photos
D card Settings
Days Card is Valid — How long until the card expires
Front Msg — Message on the front of the card
Back Msg — Message on the back of the card
Logo Parameters — Format (X, Y, Scale X, Scale Y) Used for positioning
logo image on ID Cards
e ID Card Logo — Location of ID Card logo
Licence Details Page 3

| Licence Details Wizard - Page 3

Printing / Label { Cashdraw Options

| ST TR =IBR " o Gieneric A T ext Only on LEYW j 4
| Report Printer : [4uto Kyocera FS-1700+ on LEW ~|4
| Jewellery Printer ; | j |
| Cash Draw : | L] 4 =
| Cash Draw Trigger : | 4 CashDraw
| POS Printer Post : | k|
| Label Logao Path : ]'\"-.u:ash:-:'l 014graphics\CCITY_SM.bmp _]
| Label Laga Parameters : ]E,IJ,IJ_EI?,D_EI? | Stack Cast Code 'Ward: ]BL&.EKHINGS
| Label Printer : | j |
| Label Type : |.-'-‘-.ver_|,l JE157 j |La|:-e| "Width i?EI |La|:-e| Height]EE
| Media / Paper : |44 Label &zrass|3 |Label Dawen {11
| Left Margin : | | | Label Layout 5ample
| Top Margin : | L | Cash (ffq.
| Harizontal Margin : | |
| Wertical Margin : ] L | |1|1!I!I.I1!|+IBI!,|.| IIIII $89
W Show GST wording on Stock Labels E:ﬂﬁkﬁ:ﬁ,n?};;::ﬂ:- 0z00
[w Show Store Info On Labels
[ 4 Seting Stored Localy Cancel | <Back |[ Finish

Fig 2.3 — The Licence Details Panel — Page 3

e Slip Printer — Thermal Receipt Printer
e Report Printer — A4 printer that reports will be printed on
e Jewellery Printer — Optional Jewellery barcode printer

14



Cash Draw — Cash Draw Connection

Cash Draw Trigger — Cash Draw Release Trigger

POS Printer Post — Optional commands to be sent to Slip printer after print
Label Logo Path — Location of the Stock Label Logo

Label Logo Parameters - Format (X, Y, Scale X, Scale Y) Used for
positioning logo image on Stock Labels

Stock Cost Code Word — 10 Letter word that no characters repeat (ie
MAKEPROFIT). This is printed on the stock sticker to know the cost price
straight away. M represents 1, A represents 2 and so on.

Label Printer — A4 printer that will print stock stickers

Label Type — Default label types with preset settings
Media / Paper — Paper size

Left Margin — margin where labels will begin printing
Top Margin — margin where stickers will begin printing

Horizontal Margin — Space between each label

Vertical Margin — Space between each label

Label Width — Width of each label

Label Height — Height of each label

Label Across — Number of labels across

Label Down — Number of labels down

Show GST Wording on Stock Labels — Option to show GST wording on
labels

Show Store Info on Labels — Option to show store contact information on
labels

15



Administration Panel

YTD Figures

Upon entering the ‘Administration’ Panel, your Year to Date Figures are available,
to calculate, just click the ‘Calculate Year To Date’ button (Fig 2.4)

= CashNET Administration

Options
Year to Date Summary
Today Thiz ‘wWeek Thiz kdanth Thizvear To Date | Lastvear To Date Since Start
Bups:
Buy Backs :
Loans :
Sales :
Fefunds :
Loans: Redeemed :
Loan Interest :
Met Surplus : 1 |
Loans Inta Stock
Items To Auction :
Seizures
Belmont — Store Statistics
Sample Only Owerdue Bups :
i o Overdue Loans :
Overdue Laybys ;
a0 a0 Buysz On Hand : Interest Qwing
B-Back On Hand : —|
60 7 r 60 Laahs On Hand : —l
e | Esr Laybys On Hand :
<=4300 Cost > $300 Cost
20 + b T 20 Stock On Hand: | |
Urredeem Stock : | |
0 4 -0
R1 R2 R3 R35 Redemption Performance
Tat 2nd 3rd Year (&l Deals
Buy Backs
Release Cash Draw ﬁjMa’D'I /2005 >> T

Fig 2.4 — The Administration Panel

Your Stock Figures are also calculated and displayed in the bottom right-hand
corner of the panel.

Reports

The Administration reports cover all aspects of the retail business. To access the
administration reports (from the Administration Panel), click the ‘Options’ menu
and choose ‘Reports’. Simply choose which report to print, choose the dates that
you want to see, and click print.

Sale, Layby, and Refund Wording
From the Administration panel you can access the Wording Panel. Choose Options
and the wording you wish to edit (Loan, Buy, and Redemption etc.). This wording

will appear on your Receipts. Once you have edited the wording to your
satisfaction, click OK, it's that simple.

16



Employee PIN Security

The Employee PIN Security panel (Fig 2.5) is where you Add, Delete and modify
employee details.

. Employee PIN Security

Staff 1D - 1Ij?53 . [ Ammend Receipts [ Daily Full Balance
PIN - |F><E — v Cazh Drawer. [w Daily Sumn E.alance
[ Delete Receipts [ Staff ltern Dizcount
Barcode : [ Delete Tran lkems v ‘Weekly Sum Balance
[~ “weekly Tran Summary
D.OE: : 3
01/ /1373 [ Edit Locations [ Loan Surplus
SUINAME | Black v Edit Tran ltems v Stare Target
y v Hold Tran Days
Given Mames ; |Frank S avier ~ Disposal 15_ Y
Contract Mame | v Reports
S [ Adminiztration
Rse | [w Cazh Movement
Phane :1555 1274 [ Stock Control
Email : |frank@|:ulau:k.u:u:um
| Dwelling Narme : | Employment Details
FALAUZE: Fram : 1 To:
| | Commenced : 14,401 /2005
Street M : T :
reet Mame |Fake ype lgt o
suburt - fhon Fleal Town PALC: 1234
I | Surname First M arne DOB | Phore | »
10763 Black Frank #avier 01/01/1973 BEE 1234
202 BLLL ichael Patrick 21/08/1983 0414 057 541
10664 D S, Micholas Johk 21/011934 0413 956 925
302 MILLS Kieron James 29/01/1982 Q422727373
307 Q'ROURKE James Peter 03,/03/1963
74490 SAS Andre Micholaz 124101979 "
Add Delete

Fig 2.5 — The Employee PIN Security Panel

Add / Edit an Employee

To add an employee, simply click the ‘Add’ button, you will be prompted to enter
the new employee’s Name ID (is they are already in the customer database) and
then their surname. Once you have done that, you will be prompted to enter a
PIN for them.

Then you will see their name appear in the grid at the bottom of the panel. To
enter the rest of their details, simply select them in the grid. Their details will
now be available for editing in the fields at the top of the form.

Setting PIN Security
Their security rights will also be displayed on the right hand side of the form,
initially, they will have no rights at all. Assign them the rights that are applicable

to what they will be doing and either click the ‘Save Changes’ Button or select
another employee to save the changes.
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Deleting an Employee

To delete an employee, simply select their name in the grid and click the delete
button. When an employee is deleted, their ‘Ceased Employment’ field will be set

to the date they were deleted.
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Hopefully this manual has helped you getting started with CashNET. If you have
any further questions, comments or suggestions, please don’t hesitate to contact
us.

Phone: (08) 9250 - 6088
Web: WWwWWw.comwiz.net.au
Email: sales@comwiz.net.au

Thank you for your ongoing support.

The ComWiz 32Bit Development Team.
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